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Step 1: Navigate to PNCC User Portal and sign in

https://pnccportal.labworks.org/

PNCC LOGIN

Password

(] Remember me Forgot Password?

MNew user? Register



https://pnccportal.labworks.org/

Step 1a: Or (if needed) Register for New Account
Citizenship information is required after clicking “Register’

)

PNCC LOGIN

Register

First name

Last name

Password

Confirm password

« Back to Login




Step 2: PNCC User Portal homepage overview
Specific user announcements in the highlighted box below

U ser PO rtal Welcome Lauren Hales Beck

Impersonate User | My Profile | Sign Out

-

QUICK LINKS I Announcements Tweets oy @cryoen_prucdi)

Home
© Sign User Agreement v v I PNCC Retweeted

My Profile The He lab
@YuanHe_NWU

Submit a Proposal )
Proposals / Projects Schedule Experiments Get Data So thrilled to share our #CryoEM
structure of the 56-subunit human

#Mediator bound #Transcription PIC.
Led by fearless @RyanAbdella and
{@anna_talyzina in a wonderful
collaboration with the @TjianDarzacq
group.
science.sciencemag.org/content/early

Submit Peer Review l L J N
Provide Feedback .l i ~ L. !j J

S Submit Peer Review Training Publications Project Feedback

Schedule an Experiment

Search my Data

Add a Publication




Step 3: Begin new proposal submission process

U ser PO rtal Welcome Lauren Hales Beck

Impersonate User | My Profile | Sign Out

-

QUICK LIS & Announcements Tweets oy geryoem Prcad

Home
© Sign User Agreement

My Profile

PNCC Retweeted

I The He lab
@YuanHe_NWU

Submit a Proposal Get Data So thrilled to share our #CryoEM

structure of the 56-subunit human
#Mediator bound #Transcription PIC.
Led by fearless @RyanAbdella and
{@anna_talyzina in a wonderful
collaboration with the @TjianDarzacq
group.
science.sciencemag.org/content/early

D)

Proposals / Projects Schedule Experiments
Schedule an Experiment

Search my Data

Add a Publication

Submit Peer Review

Provide Feedback

oy, X L1

Sign out Submit Peer Review Training Publications

Project Feedback




Step 4: Fill in the proposal title and abstract, then download the current template
Prefer short title and 150 word or less abstract

U ser P (0] rta I Welcome Lauren Hales Beck

Impersonate User | My Profile | Sign Out

B i

QUICK LINKS

Submit a Proposal
Hame -

o Details Participants Funding Materials '::»/,1' Summary
My Profile -
Submit a Proposal

: * Title o

Schedule an Experiment -

Search my Data

s et * Abstract (approx 500 words) A
Submit Peer Review
Provide Feedback * Proposed Researct (oD Click or drag file to this area to upload

Sign out

Download current tempiate here

* Proposal Type

* Please select the Science Theme that best fits your proposed Single Particle

research. Tomography

* Globus ID &

*
Preferred Software (9 Relion 3.1 CryoSPARC I'll process myself

Cancel Save Next =



Step 5: Upload PDF version of Proposed Research
Including research plan (max 3 pages) and required NIH Biosketch for Pl/Co-PI

C ryo = E M U ser P (o) rta I Welcome Lauren Hales Beck

Center impersonate User | My Profile | Sign Out
B b3

QUICK LINKS <
Submit a Proposal

Home =
o Details Participants Funding IMaterials .;:M//;. Summary

My Profile £

Submit a Proposal

: * Title ,

Schedule an Experiment 2,

Search my Data
* Abstract (approx 500 words

Add a Publication (app ) 4

Submit Peer Review

* Proposed Research (.pdf) ; < -
Provide Feedback Click or drag file to this area to upload

Sign out

Download curre

Nt template here.

* Proposal Type

* Please select the Science Theme that best fits your proposed Single Particle

research. Tomography

* Globus ID &

*
Preferred Software Relion 3.1 CryoSPARC I'll process myself

Cancel Save Next =



Step 6: Select the remaining items, then save and go to Participants

QUICK LINKS

Hame

My Profile

Submit a Proposal
Schedule an Experiment
Search my Data

Add a Publication
Submit Peer Review
Provide Feedback

Sign out

Submit a Proposal

© oeais

* Title

* Abstract (approx 500 words)

* Proposed Research (.pdf)

* Proposal Type

User Portal

Click or drag file to this area to upload

Download curre

Nt template here.

* Please select the Science Theme that best fits your proposed Single Particle

research.

* Globus ID &

* Preferred Software ()

Tomography

Relion 3.1 CryoSPARC I'll process myself

Cancel Save

Welcome Lauren Hales Beck

Impersonate User | My Profile

./._.\. o
W ) Summary
el !

MNext =

Sign Out



Step 7: Adding Pl and team information
ORCID is required for Pl/Co-PIl and users requesting PNCC Compute

C ryo - E M U ser PO rta I Welcome Lauren Hales Beck

Center Impersonate User | My Profile | Sign Out
QUICK LINKS
Submit a Proposal
Home - —
(v) petails ————— (@) Participants Funding faterials (v) summary
My Profile - v

Submit a Proposal

Schedule an Experiment + Add Participant

Search my Data PNCC Compute Access - Limited to one user per
Name User Access project Proposal Role
Add a Publication
Hales Beck On-Site Remote Principal Investigator ”
i iiew ' Yes No ) @
Submit Peer Review Lauren * " Both * Co-Investigator
Provide Feedback
Sign out :
g sample
Prep
* Data
Collectior

IMPORTANT: EMSL's supercomputer Cascade which is where image processing and data archival for PNCC is performed is not
approved for use with sensitive data. The processing, storage, or transmittal of sensitive data (e.g. Personally Identifiable
Information, Official Use Only, etc.) is prohibited on Cascade. Due diligence must be used to prevent inadvertent disclosure of
invention, patent, or other sensitive information. It is your responsibility to protect access to the information.



Step 7a: Add Participants

QUICK LINKS

Home

My Profile

Submit a Proposal
Schedule an Experiment
Search my Data

Add a Publication
Submit Peer Review
Provide Feedback

Sign out

User Portal

Submit a Proposal

(v) petails ————— (@) Participants Funding

Welcome Lauren Hales Beck
Impersonate User | My Profile

)
() Summary
N J

Add Participants

First Name: Last Name: hales heck

Search

Name Institution

Hales Beck. Lauren Environmental Molecular Sciences
NIMN Laboratory

ORCID D

IMPORTANT: EMSL's supercomputer Cascade which is where image processing and data archival for PNCC is performed is not
approved for use with sensitive data. The processing, storage, or transmittal of sensitive data (e.g. Personally Identifiable
Information, Official Use Only, etc.) is prohibited on Cascade. Due diligence must be used to prevent inadvertent disclosure of
invention, patent, or other sensitive information. It is your responsibility to protect access to the information.

< Back

Next >

Sign Out



Step 7b: Add User Access
Select user interaction for sample prep and data collection

U Séer PO rtal Welcome Lauren Hales Beck

Impersonate User | My Profile | Sign Out

QUICK LINKS

Submit a Proposal
Home N —

IZ:»/:] Details — o Participants Funding Aaterials IZ:»/:] Summary
My Profile - -

Submit a Proposal

Schedule an Experiment + Add Participant

Search my Data PNCC Compute Access - Limited to one user per
Name User Access project Proposal Role
Add a Publication
Hales Beck On-Site Remote Principal Investigator ”
i iiew ' Yes No ) @
Submit Peer Review Lauren * " Both * Co-Investigator
Provide Feedback
Sign out :
g sample
Prep
* Data
Collectior

IMPORTANT: EMSL's supercomputer Cascade which is where image processing and data archival for PNCC is performed is not
approved for use with sensitive data. The processing, storage, or transmittal of sensitive data (e.g. Personally Identifiable
Information, Official Use Only, etc.) is prohibited on Cascade. Due diligence must be used to prevent inadvertent disclosure of
invention, patent, or other sensitive information. It is your responsibility to protect access to the information.



Step 7c: Select 1 participant (if needed) for PNCC Compute
Processing of downstream PNCC Compute application occurs though PNNL's offices

C ryo - E M U ser PO rta I Welcome Lauren Hales Beck

Center Impersonate User | My Profile | Sign Out
QUICK LINKS
Submit a Proposal
Home - —
(v) petails ————— (@) Participants Funding faterials (v) summary
My Profile - v

Submit a Proposal

Schedule an Experiment + Add Participant

Search my Data PNCC Compute Access - Limited to one user per
Name User Access project Proposal Role
Add a Publication
Hales Beck On-Site Remote Principal Investigator ”
i iiew ' Yes No ) @
Submit Peer Review Lauren * " Both * Co-Investigator
Provide Feedback
Sign out :
g sample
Prep
* Data
Collectior

IMPORTANT: EMSL's supercomputer Cascade which is where image processing and data archival for PNCC is performed is not
approved for use with sensitive data. The processing, storage, or transmittal of sensitive data (e.g. Personally Identifiable
Information, Official Use Only, etc.) is prohibited on Cascade. Due diligence must be used to prevent inadvertent disclosure of
invention, patent, or other sensitive information. It is your responsibility to protect access to the information.



Step 7d: Select Pl and Co-Pl role
ORCID is required for Pl/Co-PI

C ryo - E M U ser PO rta I Welcome Lauren Hales Beck

Center Impersonate User | My Profile | Sign Out
QUICK LINKS
Submit a Proposal
Home - —
(v) petails ————— (@) Participants Funding faterials (v) summary
My Profile - v

Submit a Proposal

Schedule an Experiment +Add Participant

Search my Data PNCC Compute Access - Limited to one user per
Name User Access project Proposal Role
Add a Publication
Hales Beck On-Site Remote Principal Investigator ”
i iiew ' Yes No ) @
Submit Peer Review Lauren * " Both * Co-Investigator
Provide Feedback
Sign out :
g sample
Prep
* Data
Collectior

IMPORTANT: EMSL's supercomputer Cascade which is where image processing and data archival for PNCC is performed is not
approved for use with sensitive data. The processing, storage, or transmittal of sensitive data (e.g. Personally Identifiable
Information, Official Use Only, etc.) is prohibited on Cascade. Due diligence must be used to prevent inadvertent disclosure of
invention, patent, or other sensitive information. It is your responsibility to protect access to the information.



Step 7e: Add ORCID information
ORCID must be added by the individual user on “My Profile”

U ser PO rtal Welcome Lauren Hales B_eck

Impersonate User | My Profile | Sign Out

QUICK LINKS

Home NIH ERA Commons ID

My Profile
will

N Qe ecting

rell as c*r‘er

User records will now be associated with C
uto the ORCID website SC
uthorize us to pcs: rsor.-_:rc

Submit a Proposal ORCID iD Permissions

profession;

Schedule an Experiment updates by "No" 10 ou a' ti
ORCID webstte will ask you to authorize ‘I )e connection and \

the future (see he ip b nx for more d :a|ls Tha
will return you to this page.

Search my Data

Add a Publication Do you authorize PNCC to postto Yes No C:’ What is

your ORCID record?
Submit Peer Review
Provide Feedback » ORCID iD ORCID iD not linked
Sign out

Countries of Citizenship United States @

Do you need to update your
sensitive information?

Submit All Changes



Step 7e: Add ORCID information
ORCID must be added by the individual user on “My Profile”

U ser PO rtal Welcome Lauren Hales B_eck

Impersonate User | My Profile | Sign Out

QUICK LINKS

Home NIH ERA Commons ID

My Profile
will

N Qe ecting

rell as c*r‘er

User records will now be associated with C
uto the ORCID website SC
uthorize us to pcs: rsor.-_:rc

Submit a Proposal ORCID iD Permissions

profession;

Schedule an Experiment updates by "No" 10 ou a' ti
ORCID webstte will ask you to authorize ‘I )e connection and \

the future (see he ip b nx for more d :a|ls Tha
will return you to this page.

Search my Data

Add a Publication Do you authorize PNCC to postto Yes No C:’ What is

your ORCID record?
Submit Peer Review
Provide Feedback » ORCID iD ORCID iD not linked
Sign out

Countries of Citizenship United States @

Do you need to update your
sensitive information?

Submit All Changes



Step 7f: Selecting Yes will direct you to login to ORCID’s website
After you have logged in and given permission, it will redirect “my profile” in the portal
Make sure to submit all changes!

Signin

Email or 16-digit ORCID iD

Forgot your password or ORCID ID?

Don't have an ORCID D yet? Register now

or

ﬁ Access through your institution
S Sign in with Google

Sign in with Facebook

‘



Step 8: Add Funding Source
Type to narrow search, then select and enter grant number (required)

User PO rtal Welcome Lauren Hales Beck

Impersonate User | My Profile | Sign Out

p: b
QUICK LINKS
Submit a Proposal
Home N - i
i r i v,
_ (f/ﬁl Details ————— (/) Participanis e Funding Materials [\»_/_) Summary
My Profile ®

Submit a Proposal Ao :
5 Principal Investigator

Schedule an Experiment
* Funding Sources
Search my Data
Add a Publication
Submit Peer Review

Provide Feedback

Sign out

< Back Cancel Save Next =



Step 8a: For Industry or University Based Funding
Type either the company name or university name in the grant # box

User PO rtal Welcome Lauren Hales Beck

Impersonate User | My Profile | Sign Out

p: b
QUICK LINKS
Submit a Proposal
Home " = &
i r i v,
_ (f/ﬁl Details ——————— (/) Participants ——— e Funding Mat [\»_/_) Summary
My Profile ®

Submit a Proposal L .
p Principal Investigator

Schedule an Experiment

* Funding Sources US-Based Industry (IND) @  US-Based University (UNV) @
Search my Data
Add a Publication
Funding Source Primary Grant #
Submit Peer Review :
US-Based Industry (IND) Grant Number #:

Provide Feedback

<Company Name> funded ‘

Sign out
US-Based University (UNV) Grant Number #:
<University Name:> Start-ug|

< Back Cancel Save Next =



Step 9: Adding Samples

Cryo - E M User Portal Welcome Lauren Hales Beck

C enter Impersonate User | My Profile | Sign Out

QUICK LINKS

Submit a Proposal
Home — — — —

() petals —————— (V) Participants ————— () Funding ————— (@) Materiais (v) summary
My Profile ® = — > v
Submit a Proposal
Schedule an Experiment Only samples listed here will be accepted: New samples can be added during General Access extension request

only. Requested samples should fall within the overall scientific scope of the submitted proposal. For example,

Search my Data proposing to extend a current study to the same system from a different organism is acceptable, but looking at a

different and unrelated system would require a new proposal submission.
Add a Publication
Sample Shipment: Shipments can only be sent after award and attending the initial user onboarding. Specimens
should be submitted as frozen grids; however, approved proposals receive up to 4 hours of PNCC staff sample
Provide Feedback preparation time. BSL-2 samples must be shipped frozen, clearly labeled. and declared. Please review our scheduling
policies and the number of sample allowed to be shipped to PNCC .

Submit Peer Review

Sign out

Sample Information and Preparedness

Sample Total Final Sample
Sample Short Mass Esztimated Particle Sample Sample Shipment Sample
Name Name (kDva) Dimensions (A) Symmetry BSL Conditions Date Readiness

> *lIfthe sample is, or is derived from, or contains any agent (or its DNA) ...

> * We cannot accept any buffer or pre-stained grids containing ..

+ Add experimental sample

Comments

Please enter any additional needs or
comments you have regarding the proposal
or the process. kel

< Back Cancel MNext =



Step 9a: Fill in all required sample information

U ser PO rta I Welcome Lauren Hales Beck

Impersonate User | My Profile | Sign Out

QUICK LINKS Add Experiment Resource v
Su|
Home ___
[/v’\] ] Summary
My Profile ® = * Description of Sample )

Submit a Proposal
Schedule an Experiment * Sample Short Name
Search my Data

Add a Publication * Total Mass (kDa)
Submit Peer Review

Provide Feedback :ATSﬁmatEd Dimensions

Sign out

* Particle Symmetry

* Final Sample BSL 1 2

* Sample Conditions Frozen Buffer

* Estimated sample
shipment date

Co * Sample Readiness

Ple
col
ort

Cancel m
< Ba Next =




Step 9b: Selecting BSL 2 will trigger requirement for IBC documents (can be redacted)

Cryo-EM

Center

QUICK LINKS

Home

My Profile ®

Submit a Proposal
Schedule an Experiment
Search my Data

Add a Publication
Submit Peer Review
Provide Feedback

Sign out

Add Experiment Resource

* Description of Sample

* Sample Short Name

* Total Mass (kDa)

* Estimated Dimensions

(A)

* Particle Symmetry

* Final Sample BSL

* Sample Conditions

* Attach approved
Institutional Biosafety
Committee (IBC) document
from your home institution
for any sample designated
BSL2 (pdf)

* Estimated sample
shipment date

* Sample Readiness

(@ Frozen Buffer

Click or drag file to this area to upload

Welcome Lauren Hales Beck

mpersonate User | My Profile | Sign Out

TN
W\~ ] summary
S E

st

jling

Next =




Step 9c: Select Sample Readiness from drop-down options

Cryo - E M llear DAvial Welcome Lauren Hales Beck

Impersonate User | My Profile | Sign Out

Center Add Experiment Resource

QUICKLINKS * Description of Sample
Home “ —
IZ:w:ZI Summary
My Profile ® —
* Sample Short Name
Submit a Proposal #
Schedule an Experiment uest

* Total Mass (kDa)
Search my Data

A2 N, * Estimated Dimensions

A
Submit Peer Review @ y °

Provide Feedback duling

] * Particle Symmetry
Sign out

* Final Sample BSL 1 2

* Sample Conditions Frozen Buffer

* Estimated sample
shipment date

* Sample Readiness N

biochemical optimization ongoing
sample screening (never been in ice before)

grid screening (initial conditions identified) Cancel ﬂ kel

_ l data collection ready (prescreened and clipped grids) ] _ Next >




Step 10: Review Proposal Submission and Submit

Cryo-EM

Center

QUICK LINKS

Home

My Profile ®

Submit a Proposal
Schedule an Experiment
Search my Data

Add a Publication
Submit Peer Review
Provide Feedback

Sign out

U ser PO rta I Welcome Lauren Hales Beck

Impersonate User

Submit a Proposal

) . N . ) CN e N e i
(v) Detals —————— (v Participants —————— (v) Funding ————  (v) Materials —————— () Summary

Confirmation

Below is a summary of the details you have provided for this proposal. Any items marked in red indicate required information. You must complete all
required fields before you can submit the proposal

* Title test

* Abstract (approx 500 words) test

* Proposed Research (.pdf) [ Test.pdf o °

My Profile

Sign Out
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