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Step	1:	Migrate	to	the	EMSL	User	Portal

Click	“Apply	Here”	link	on	
PNCC	ACCESS	webpage	

Or	any	of	the	User	Portal	
links	

Or	type	this	URL:	
eus.emsl.pnl.gov/Portal
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Step	2:	Create	EMSL	User	Portal	account

Create	ID	&
Password	
Note:	An	ORCID	
ID	will	need	to	
be	linked	to	all	
new	accounts.		
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Step	3:	EMSL	User	Portal	homepage	overview

This	home	page	is	individualized	to	
you.	It	has	links	to	your	profile,	

training	due,	proposal	and	publication	
history,	as	well	as	a	tab	to	retrieve	raw	
and	processed	data	from	all	awarded	
projects	you	are	associated	with.
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Step	4:	Begin	new	proposal	submission	process

To	submit	proposal	click	here.	
Note:	This	guide	describes	

submission	path	exclusive	to	
PNCC.	Any	request	for	non-

PNCC	tools	requires	standard	
EMSL	User	Proposal.		
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Step	5:	Add	PI	and	team	information

Click	
here	to	
add	
team

Fill-out	name,	
profession,	and	

email	for	each	team	
member.	Note:	Only	
Primary	PI	and	Co-PI	
need	to	have	ORCID	

ID	linked.
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Step	6:	Add	PI	and	team	information

Fill-out	institution	
info	for	each	team	

member
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Select	research	
area,	insert	title	

and	insert	abstractClick	
here	to	
add	

details

Step	7:	Add	proposal	details,	upload	template,	mark	
proposal	type	as	PNCC	CAT,	and	list	cryo-EM	method(s)
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Upload	completed	
PNCC	proposal	
template	as	PDF	
(download	blank	
template	from	
PNCC	website)	

Step	8:	Add	proposal	details,	upload	template,	mark	
proposal	type	as	PNCC	CAT,	and	list	cryo-EM	method(s)
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Be	sure	to	select	
“Current	Calls”,	
then	“CAT”,	and	
”CAT:	PNCC	CAT”	
under	proposal	
type	to	ensure	
proper	routing

Step	9:	Add	proposal	details,	upload	template,	mark	
proposal	type	as	PNCC	CAT,	and	list	cryo-EM	method(s)
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Select	preferred	
start	date.	

Note: This	is	only	a	
preference.	Official	
start	date	will	be	
set	by	PNCC	upon	
award	of	project.

Step	10:	Add	proposal	details,	upload	template,	mark	
proposal	type	as	PNCC	CAT,	and	list	cryo-EM	method(s)
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1)	Answer	NSF	
funding	question.	
2)	Select	“No”	for	
the	EMSL	staff	

assistance	(PNCC	
staff	assistance	is	

assumed)

Step	11:	Add	proposal	details,	upload	template,	mark	
proposal	type	as	PNCC	CAT,	and	list	cryo-EM	method(s)
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Step	12:	Add	proposal	details,	upload	template,	mark	
proposal	type	as	PNCC	CAT,	and	list	cryo-EM	method(s)

Type	“PNCC”	into	
search	box	(don’t	

hit	enter)	
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Step	13:	Add	proposal	details,	upload	template,	mark	
proposal	type	as	PNCC	CAT,	and	list	cryo-EM	method(s)

Select	method(s)	used	
by	proposal	then	list	

the	preferred	hours	for	
each	method.	Note:	
Total	hours	awarded	
may	be	more	or	less	
based	on	reviews.	
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Click	
here	to	
add	

logistics

Step	14:	Add	proposal	logistics,	select	
funding	source	and	answer	safety	questions	

Select	relevant	
funding	agency

Grant	ID
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Fill-out	Grant	ID	if	
box	is	visible	to	you.	
If	not,	include	this	

info	in	the	comments	
box	below	



Step	15:	Add	proposal	logistics,	select	
funding	source	and	answer	safety	questions	

Grant	ID
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These	questions	are	
EMSL	specific	(not	
PNCC)	so	answer	all	
safety	and	logistics	
questions	about	

samples	or	
equipment	as	“No”



Step	16:	Add	proposal	logistics,	select	
funding	source	and	answer	safety	questions	

These	questions	are	
EMSL	specific	(not	
PNCC)	so	answer	all	
safety	and	logistics	
questions	about	

samples	or	
equipment	as	“No”
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Step	17:	Add	proposal	logistics,	select	
funding	source	and	answer	safety	questions	

Insert	any	additional	
comments	for	PNCC	
staff	consideration.	
Note:	List	Grant	IDs	
here	and/or	a	NIH	
Application	ID.
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Step	18:	Submit	your	finished	proposal

Submit	
proposal
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After	submission:	Await	proposal	review	results

This	home	page	will	track	the	status	
of	each	of	your	proposals.	Email	

notification	will	also	be	provided	for	
confirmation	of	submission	and	final	
decision.	If	awarded	access,	PNCC	
staff	will	contact	you	regarding	

scheduling	of	experiments	and	any	
training	requirements.	
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After	award:	All	raw	and	processed	data	associated	with	
your	awarded	projects	can	be	accessed	via	”Get	Data”	tab

Data	binned	
by	user	
proposal	

number	and	
instrument	
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If	there	are	any	remaining	
questions,	please	email	me	at	
James.Evans@PNNL.Gov
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